
Page 1Procedure # 40-0018 Rev: Release

Initial Issue: 01-10-18 
Revision Letter and Date: Released 

PROCEDURE # 40-0018
PAGE 1 OF 6

Supplier Packaging Standard



Page 1Procedure # 40-0018 Rev: Release

SUPPLIER PACKAGING STANDARD

Approved by: Materials Manager

Approved by: Director of Purchasing

Approved by: Quality Director

Approved by: Quality Systems Director



Page 2Procedure # 40-0018 Rev: Release

REVISION  
LETTER CO# DATE DESCRIPTION 

Released 103573 01/10/18 Original issue.

REVISIONS



Page 3Procedure # 40-0018 Rev: Release Page 3

1	 PURPOSE
1.1 	 The purpose of this Packaging Standard is to describe how to package products being shipped to 

Flexfab LLC.
1.2	 We consider our suppliers to be a member of our team and an integral part in achieving our goals.

2	 FABRIC - GENERAL
++ Unless otherwise specified on the purchase order or material specification, all fabrics are to be 

supplied on 3” I.D. X ¼” thick minimum wall cardboard cores.
++ The fabric shall be securely fastened to the core with glue or adhesive tape. 

DO NOT USE STAPLES.
++ Each palletized load shall not weigh more than 2500 lbs.
++ Each pallet shall be loaded with the long direction of the carton or roll parallel to the direction in 

which the forks of the lift truck will be inserted into the pallet.
++ Each pallet shall be banded in such a way as to eliminate the possibility of rolls falling off the load 

or shifting on the pallet. The pallet shall be strong enough to support the weight of the load.
++ The pallet should be the same length as the roll or carton, but may extend beyond the material 3” 

maximum on each end. (6” total)
++ Unusable fabric within a roll shall be flagged or marked at the beginning and end.
++ Skids to be 4-way entry.
++ The maximum skid size allowable for fabrics is 42” X 60”.

2.1	 Material tags (Supplied by Flexfab LLC)

The 2-part Material Tag (ZZZ-02055 – see below) shall have the gray shaded area filled in and 
supplied to us as follows:

Part 1 – Attached to the outside of the carton or roll in a clear plastic wrap.

Part 2 – Place inside the core of the material.
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3	 UNCURED COATED AND NON-COATED FABRICS
++ All uncured-coated fabrics shall be suspended in an individual shipping container in such a 

manner that the roll does not touch any of the sides of the container. End stiffeners are to be used, 
pressboard ¾” thick or equivalent.

++ If the shipment consists of two layers per pallet, the load shall be reinforced in such a way that the 
weight of one layer will not crush any other layer.

++ Maximum length of the core is to be 57”
++ Splices on uncured-coated fabrics may be sewn or taped only. DO NOT USE STAPLES. 
++ Splices on uncoated fabrics are to be sewn only. DO NOT USE STAPLES.
++ No more than 1 splice per 100 yards maximum.

4	 CURED COATED FABRICS
++ Each roll shall be packaged to avoid damage to the roll while in transit and to keep dust dirt off of 

the material during storage.

5	 REINFORCED THERMAL LAMINATES (RTL)
++ Large sheets of RTL are shipped in wooden boxes.
++ For RTL shipped on rolls, use a minimum of a 12” core (unless otherwise specified).  Roll ends 

are to be secured with shrink wrap only.  Do not use tape as it may leave a residue.  Cover roll(s) 
entirely with plastic.

++ Bulk quantity RTL rolls are to be shipped upright in a Gaylord or crate.  Gaylord or crate may 
be open at the top.  Shrink wrap rolls together to prevent any of them from falling over during 
shipment.
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6 	 RUBBER
++ Shall be wrapped in poly unless otherwise specified or agreed upon.
++ Palletize or box each lot separately.
++ Labels to be placed on the sides of the carton, not on the top.
++ Cartons to be attached to the skids by stretch wrap or bands.
++ Skids to be 4-way entry; 42” X 48” unless otherwise approved by Flexfab purchasing.

7	 HARDWARE
++ Parts should be shipped in cardboard containers unless otherwise specified.
++ Cartons to be 40# maximum weight and 1.5 Cubic Feet.
++ Each carton shall be labeled with the part number and quantity.
++ Multiple carton shipments shall be skidded.
++ Skids to be 4-way entry; 42” X 48” unless otherwise approved by Flexfab Purchasing.

8	 RETURNABLE CONTAINERS
As we increase the implementation of Just in Time (JIT) Concepts, some suppliers may be required to use 
returnable containers.

9	 PACKAGING LABELS – MINIMUM DATA REQUIRED
++ Flexfab P/N
++ Quantity
++ Supplier Name
++ Lot or Batch Number (when required)
++ Bar code labels per 40-0011

10	 SPECIAL PACKAGING
++ Special packaging may be required.


